CROSSROADS PRESBYTERIAN CHURCH

POSITION DESCRIPTION

NURSERY SUPERVISOR
GENERAL POSITION STATEMENT:

Provide nursery and childcare during regular Sunday morning services and special services.

SPECIFIC DUTIES AND RESPONSIBILITIES:

1. Greet children and parents as they approach the Nursery.

2. Interact and play with children while they are in the Nursery.

3. Change diapers as needed.

4. Be available to provide childcare from 15 minutes before the first service through Sunday School and until completion of listed tasks.

5. Ensure that sheets on cribs are washed each week.

6. Empty diaper pail and clean and straighten Nursery following each use.

7. Clean and sanitize equipment quarterly.

8. Arrange for substitute nursery care from substitute list when unable to fulfill duties. 

9. Be available for mandatory workdays: Easter Sunday, Sunday before Christmas, and Fall Kick-off Sunday.

10. Be available for special services: Ash Wednesday, Maundy Thursday and Annual Congregational Meeting.

11. Meet annually with the Children’s Ministry Team.

EMPLOYMENT CONDITIONS:

1. Weekly salary rate set annually by Session; weekly per diem rate set at ½ current rate for special services.

2. Paid for all weeks worked up to 52 per year.  Any substitute Nursery Supervisor will be paid at the same rate of pay from the amount budgeted for this position.

3. No paid time off – maximum of four excused absences per year.

4. Time sheets shall be submitted for approval.  Payment is made bi-weekly.
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